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Pembroke Public Library 
 

 

 

 

 

 

 

Purpose: 

The purpose of this policy is to mandate that all employees, volunteers, Pembroke Public Library 

(PPL) Board members, Friends of the Library volunteers, contractors, and students completing 

placements at the Library must be fully vaccinated against COVID-19. 

Scope: 

This Policy applies to all existing and future PPL employees, volunteers, PPL Board members, 

Friends of the Library volunteers, contractors, and students completing placements. 

 

Definitions: 

Individuals: 

Includes all PPL employees, volunteers, Board members, Friends of the Library volunteers, 

contractors, and students. 

 

COVID-19: 

The infectious disease caused by SARS-CoV-2, a highly contagious virus. 

Vaccine(s): 

Refers to a vaccine approved by Health Canada for use in Canada in relation to COVID-19. 

Policy Type: Operational Policy Number: OP-22 

Policy Title: COVID-19 Vaccination Policy Initial Policy Approval Date:  Dec 9 - 2021 

Motion # 21:99 Last Review/Revision Date: Dec 9 - 2021 

  Year of Next Review: Dec  - 2022 
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Vaccination: 

Refers to the administration of a vaccine to protect individuals from COVID-19. It may include 

the administration of one or more doses of a vaccine. 

COVID-19 Test:  

A rapid antigen test or polymerase chain reaction test for COVID-19. 

Unvaccinated:  

An individual who does not meet the definition of “vaccinated.” 

Vaccinated:  

An individual who has received the full series of a COVID-19 vaccine or combination of 

COVID-19 vaccines approved by the Public Health Agency of Canada (e.g. two doses of a two-

dose vaccine series or one dose of a single-dose vaccine series), and having received the final 

dose of the vaccine at least 14 days prior. 

Proof of Vaccination: 

Proof of Vaccination is documentation verifying receipt of a vaccination series approved by 

Health Canada or the World Health Organization including Ontario Ministry of Health, other 

province or territory or international equivalent indicating individual immunization status against 

the COVID-19 virus. 

Workplace: 

Any location where a PPL employee or volunteer performs work on behalf of PPL, including but  

not limited to PPL location. For this Policy, it does not include one’s own residence. 

Policy Statement: 

Under Ontario law, PPL as an employer, has an obligation to take every precaution reasonable  

for the protection of its workers.  

During the COVID-19 pandemic, PPL has established a clear objective to protect the health and 

safety of our community and staff and to do our part to limit the spread of COVID-19. This 

Policy aligns with these objectives and principles. In addition, workplace vaccination policies are 

supported by the Renfrew County Health Unit. 
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Guidelines: 

Employees of PPL are encouraged to be vaccinated against COVID-19 to help prevent and limit 

the spread. Employees must do one of the following: 

1. Disclose and consent to provide proof of full vaccination status against COVID-19; 

2. Provide written proof of a medical reason as to why the employee cannot be vaccinated 

and required accommodation, if applicable, from either a physician or nurse practitioner; 

or; 

3. Provide written satisfactory proof as determined by PPL of another Human Rights Code 

(“the “Code”) protected ground which the employee is invoking as a basis for not getting  

vaccinated. 

Employees are expected to provide the above proof by January 4, 2022 to the CEO of the 

Library. 

4. Employees who do not receive their first dose of an approved COVID-19 vaccine prior to 

the date listed above will be placed on an unpaid leave of absence. 

5. PPL will maintain vaccination disclosure information, including documentation verifying 

receipt of a vaccination series approved by Health Canada, in accordance with privacy 

legislation. This information will only be used to the extent necessary for implementation 

of this policy and administering health and safety protocols and infection and prevention 

control measures in the workplace. 

Medical Exemption for COVID-19 Vaccination: 

• Medical documentation must be provided by a physician or nurse practitioner for any 

worker who claims to have a medical reason for not being vaccinated. 

• Medical documentation must include whether the medical exemption is permanent or  

time-limited.  

• If time-limited, the note must include how long it is expected to last.  

• Where the medical exemption is time-limited, upon its expiry, the employee must   

provide proof of vaccination. 

Workplace Accommodations: 

In recognition of the PPL’s obligations under the Code, an individual who presents and  
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substantiates a valid legal justification for exemption based on grounds listed under the Code  

will be accommodated. Such individuals will be subject to regular testing under this policy,  

except where they also demonstrate they are unable to participate in regular testing on Code-

recognized grounds. In such cases, PPL will, where possible, work with the individual to develop  

and implement an appropriate accommodation. In exceptional cases, where such an  

accommodation is not possible; the employee will be placed on an unpaid leave to be reviewed  

at a time interval established by PPL. 

Vaccine Education: 

Pembroke Public Library recognizes the importance of providing non-vaccinated individuals 

with Vaccination Hesitancy training. 

Individuals who are not vaccinated and do not have acceptable evidence supporting exemption 

will be required to complete Vaccine Hesitancy training one (1) week after January 4, 2022 (by 

January 11, 2022). This training will be available for each individual at the CORHR.ca site. 

This training addresses the following learning components: 

• How COVID-19 vaccines work; 

• Vaccine safety related to the development of the COVID-19 vaccines; 

• Benefits of vaccination against COVID-19; 

• Risks of not being vaccinated against COVID-19; 

• Instruction on how to read and administer regular antigen point of care testing for 

COVID-19; and 

• Possible side effects of COVID-19 vaccination. 

 

Regular Testing: 

Starting January 4, 2022, unvaccinated individuals (including individuals who are unable to be  

vaccinated at this time due to medical reasons and accommodations), will be required to  

participate in regular rapid antigen testing (RT) or polymerase chain reaction (PCR) testing for  

COVID-19 every 7 days, and provide a negative result from those tests to the CEO of the Library 

prior to reporting to work. Individuals who test positive for COVID-19 are prohibited from 

entering the workplace. 

https://corhr.ca/
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The frequency of required testing may vary based on the risk level in the province at any given  

time and/or Ministry of Health guidelines and is subject to change at the discretion of PPL. If an  

individual is not attending the Workplace during a 7-day period, testing will not be required for  

the period of non-attendance at the Workplace. 

Individuals who do not have a valid legal justification for exemption based on grounds listed 

under the Code are required to undergo testing under this Policy, including the RT program 

at PPL, and they must obtain a test outside of their regular work hours and at their own cost. 

Encouraging Vaccination: 

To maximize vaccination rates for its workforce, PPL will, to the extent possible: 

• Assist individuals by providing information on COVID-19 vaccination and locations 

where COVID-19 vaccinations may be administered; 

• Approve reasonable time off requests for individuals to access vaccination during work 

hours with no loss of wages, wherever possible. 

New Employees: 

New Employees must provide the required proof of vaccination to the CEO of the Library prior 

to commencing their employment, engagement, assignment, or placement into positions in the  

workplace. This policy shall form one of the conditions of employment which new employees  

accept as part of an offer of employment. 

Continued Compliance with all COVID-19 Workplace Health and Safety 

Precautions: 

• All employees must continue to use personal protective equipment and abide by PPL’s  

COVID-19 pandemic safety plan and Employee guide, whether they have been  

vaccinated against COVID-19 or not. 

• Staff must continue to complete daily pre-screening, prior to attending the Workplace,  

which includes answering a question regarding vaccination status or a negative test  

result. 
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Confidentiality: 

• PPL will maintain vaccination disclosure information, including documentation 

verifying receipt of a vaccination series approved by Health Canada or the World 

Health Organization, in accordance with privacy legislation. This information will only 

be used to the extent necessary for implementation of this policy, for administering 

health and safety protocols, and infection and prevention control measures in the 

Workplace. 

• Employees may also be required to disclose their vaccination status by law or to  

otherwise give effect to this policy, including, but not limited to, situations where  

employees are directed to stay home as a result of the daily screening tool in order to  

comply with the clearance criteria to return to work (e.g. after experiencing symptoms, a  

COVID-19 exposure, or a travel quarantine exemption). 

• Statistical information (non-identifiable) will be collected and maintained by PPL  

regarding individuals who provided proof of vaccination, medical reasons for not being  

vaccinated, and participation in educational programs. This information will be  

maintained in a secure fashion and only disclosed to the appropriate government body if  

required. 

Consequences of Non-Compliance with Policy: 

• Employees who do not comply with this policy may be subject to discipline, up to and 

including dismissal. 

• If misleading or false information has been provided with respect to vaccination status, 

test results, or accommodation, PPL may issue discipline in accordance with PPL 

Human Resources Policy 700-01 – Discipline and Dismissal where necessary. 

Note: This policy and the procedure developed under this policy, are subject to change at any  

time, based on the evolving pandemic situation, industry best practices/guidelines and/or  

regulatory requirements. 
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Roles and Responsibilities: 

Pembroke Public Library recognizes that we all play a role in upholding this policy. The 

following outlines the various roles and responsibilities placed on all parties in the workplace. 

The Employer is responsible for the following: 

• Compliance with this policy, and all applicable legal obligations with respect to 

provincial orders, occupational health and safety, human rights, privacy and other 

relevant legislation 

• Ensure protection of all individuals and take all reasonable precautions to this end 

• Establish, and review as required, all personal protective equipment requirements and 

preventative measures needed to reasonably protect its workforce from COVID-19 

• Maintain the dignity, privacy and respect of all individuals on matters related to this 

policy 

• Provide Vaccine Hesitancy training available to all individuals who are required to 

complete it 

Supervisors are responsible for the following: 

• Comply with this policy and fulfill all responsibilities assigned to Supervisors 

• Ensure protection of all individuals and take all reasonable precautions to this end 

• Ensure individuals are using personal protective equipment and following preventative 

and control measures set by the County 

• Facilitate Vaccine Hesitancy training for covered individuals where required; and 

• Work with Human Resources and Employee Health Coordinators to collectively 

administer this policy 

Individuals are responsible for the following: 

• Comply with all aspects of this policy 

• Use all personal protective equipment required under this policy; and 

• Follow all preventative and control measures set by the County and Public Health with 

respect to COVID-19 
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References: 

• Accessibility for Ontarians with Disabilities Act, 2005 

• Occupational Health and Safety Act 

• Ontario Human Rights Code 

• Ontario Ministry of Health and Ontario Ministry of Long-Term Care Directive #6 

• COVID-19 Antigen POCT Guidance - English (gov.on.ca) 

 

https://www.health.gov.on.ca/en/pro/programs/publichealth/coronavirus/docs/Antigen_Screening_Guidance_2021-03-5.pdf

